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NORTHVALE SOFTBALL CLUB

COVID & WELFARE OFFICER 
PURPOSE
The COVID & Welfare Officer is responsible for the First Aid services and equipment required at training, competitions and other club activities.  The COVID & Welfare Officer must ensure all teams have adequate and fully stocked first aid kits and know how to access defibrillators. 
ROLE RESPONSIBILITIES 
KNOWLEDGE/SKILLS
· COVID policies and procedures

· Good Sports policy 

GOVERNANCE
Report to Executive Committee 
DUTIES, MEETINGS, COMMUNICATION & KEY RELATIONSHIPS
· Ensure First Aid kits are complete at the beginning of the season and restock as required

· Liaise with Treasurer to purchase First Aid and COVID necessities

· Liaising with the Social Media and Website manager as well as coaches and team managers to promote events such as RUOK? Day, LGBT2QIA+ Day, Alisha’s Army Purple Day, etc

· Ensure we comply with the Good Sports Gold Accreditation each year

· Have a working knowledge of the Good Sports website and how to access mental health help or alcoholics help

· Ensure all members comply with the code of conduct in terms of:

· No public intoxication

· Getting a safe ride home

· No bullying

CODE OF CONDUCT
The COVID & Welfare Officer agrees to:  
· Act in the best interests of the Club, and not bring the Club into disrepute 
· Exercise appropriate care and diligence 
· Not make false statements or falsify records 
END OF YEAR HAND OVER
UPDATING KEY DOCUMENTS
At the end of each year the COVID & Welfare Officer will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated position description must be provided to the Secretary for the Annual General Meeting each year.  
INDUCTION OF THE INCOMING SECRETARY
An important responsibility of the outgoing COVID & Welfare Officer is to train, mentor and support the incoming COVID & Welfare Officer. 
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