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NORTHVALE SOFTBALL CLUB

SOCIAL DIRECTOR
PURPOSE

The primary role of the Social Director is to create fun events to promote whole-club interconnectedness. 
ROLE RESPONSIBILITIES 
GOVERNANCE
Report to Executive Committee 
DUTIES, MEETINGS, COMMUNICATION & KEY RELATIONSHIPS

· Liaise with Executive Committee to decide upon social events 
· Cost out social events 
· Estimate cost vs benefit of social events 
· Liaise with Sponsorship Coordinator and Fundraising Coordinator to assess crossover fundraising opportunities (such as a restaurant sponsoring the club with 10% of takings for the night for a Dinner With Friends event) 
· Liaise with Secretary to send emails to members 
· Liaise with social media and website manager to promote events 
· Liaise with Treasurer and Revolutionise manager to get responses and take payments for fundraising events  
· Select and train a team to help with social events 
ESSENTIAL SKILLS AND REQUIREMENTS

Hold at least 2 whole club events each season and have full participation from all members. 

KEY EXPECTATIONS SOUGHT
· Computer skills 
· Effective communication skills and attention to detail 
CODE OF CONDUCT
The Social Director agrees to:  
· Act in the best interests of the Club, and not bring the Club into disrepute 
· Exercise appropriate care and diligence 
· Not make false statements or falsify records 
· Ensure events are age appropriate (i.e. Casino night over 18 only) 
· Ensure Good Sports code is adhered to (i.e. no serving alcohol to minors, ensuring no one becomes intoxicated, ensuring people who drink get a safe ride home) 
END OF YEAR HAND OVER
UPDATING KEY DOCUMENTS
At the end of each year the Social Director will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated position description must be provided to the Secretary for the Annual General Meeting each year.  
INDUCTION OF THE INCOMING SECRETARY
An important responsibility of the outgoing Social Director is to train, mentor and support the incoming Social Director.
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