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NORTHVALE SOFTBALL CLUB

PLAYER RECRUITMENT
ROLE RESPONSIBILITIES 
KNOWLEDGE/SKILLS
· Structure of the club 
· Number of players  
· Positions that need to be filled 
GOVERNANCE
Report to Executive Committee 
MEETINGS, COMMUNICATIONS AND KEY REATIONSHIPS

RETAIN CURRENT MEMBERS

· Appoint, train and oversee a subcommittee to help with recruitment 
· Conduct player surveys to find out what they want for the season 
· Assess retention of current players 
· Assess retention of current coaches and officials 
RECRUIT NEW MEMBERS

· Conduct recruitment drives 
· Shopping centres  
· Flyer drops 
· Social media campaigns 
· Bring a friend social day 
· Reach out to past players to re-join 
· Provide incentives to join the club 
· Liaise with communications and social media coordinator and Revolutionise and website manager to run recruitment socials and online sign ups 
EXPANSION

· Liaise with masters coordinators to provide opportunities for over 35s team to compete in Masters competitions 
· Encourage juniors to try out for representative teams and keep them up-to-date with State opportunities 
· Provide members with opportunities to learn new skills 
· Umpiring 
· Scoring 
· Coaching 
ESSENTIAL SKILLS AND REQUIREMENTS
· Oversee the Junior and Senior coordinators

· Hold or willing to apply for a current volunteer Working With Children Check  
· Can communicate effectively  
· Can oversee organisational activities  
· Is aware of the future directions and plans of members  
· Has a good working knowledge of the rules of the club  
· A good understanding of requirements at local, regional and higher levels  
· Unbiased and impartial on all issues  
· Receptive to change  
· Dedicated club person  
END OF YEAR HANDOVER

UPDATING DOCUMENTS
At the end of each year the Player Recruitment Officer will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated position description must be provided to the Secretary for the Annual General Meeting each year.  
INDUCTION OF THE INCOMING PLAYER RECRUITMENT OFFICER
An important responsibility of the outgoing Player Recruitment Officer is to train, mentor and support the incoming Player Recruitment Officer. 
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