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NORTHVALE SOFTBALL CLUB

JUNIOR SUBCOMMITTEE COORDINATOR
PURPOSE
The primary role of the Junior Subcommittee Coordinator is to create a recruitment pathway or process which recruits “junior” players to the club. This will primarily involve creating relationships and pathways with local schools and the broader community to attract players and their families to the club while also recruiting and transitioning players from junior teams into senior teams.    
ROLE RESPONSIBILITIES 
KNOWLEDGE/SKILLS
GOVERNANCE
Report to Executive Committee and Recruitment Coordinator 
MEETINGS, COMMUNICATIONS AND KEY REATIONSHIPS

Lead and Manage the Junior Subcommittee Coordinator 
· Liaise with local primary schools to run ‘Home Run Heroes’ events 
· Liaise with Softball Victoria to get help to run ‘Home Run Heroes’ events 
· Procure volunteers to help with ‘Home Run Heroes’ events 
· Seek out opportunities to advertise 
· School fetes 
· Shopping centres 
· Flyer drops 
· Bring a friend day 
· Work out the costs of events 
· Flyer printing 
· Giveaway hats/balls 
· Work out cost of junior membership in conjunction with treasurer and in compliance with Softball Victoria and Waverley Association rules and fees 
· Liaise with social media and communications coordinator and the website manager to promote events and create sign ups  
· Assist officials coordinator to find and select coaches, team managers and umpires for each team 
· Keep accurate records of junior member’s ages and plan for the recruitment of players to fill teams when they age out 
· Plan for the development pathways for junior members into senior teams 
· Discuss with coaches and match committee, the abilities and best pathways for junior members 
ESSENTIAL SKILLS AND REQUIREMENTS
Key Expectations Sought  
Oversee the implementation of the following objectives of ‘Growing our Club’ as outlined in the Strategic Plan;  
· Introduce a 'Batter Up' program during the 2023 “off season”. 
· Introduce a T-Ball team by the start of the of the 2023/24 season. 
· Introduce an Under 12's team by the start of the 2024/25 season. 
· Introduce an Under 16’s team by the start of the 2025/26 season. 
· Introduce an Under 18’s team by the start of the 2026/27 season. 
· Hold or willing to apply for a current volunteer Working With Children Check  
· Can communicate effectively  
· Can oversee organisational activities  
· Is aware of the future directions and plans of members  
· Has a good working knowledge of the rules of the club  
· A good understanding of requirements at local, regional and higher levels  
· Unbiased and impartial on all issues  
· Receptive to change  
· Dedicated club person  
CODE OF CONDUCT

The Grants Coordinator agrees to:  
· Act in the best interests of the Club, and not bring the Club into disrepute 
· Exercise appropriate care and diligence 
· Not make false statements or falsify records 
END OF YEAR HANDOVER

UPDATING DOCUMENTS
At the end of each year the Junior Subcommittee Coordinator will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated position description must be provided to the Secretary for the Annual General Meeting each year.  
INDUCTION OF THE INCOMING JUNIOR SUBCOMMITTEE
An important responsibility of the outgoing Junior Subcommittee Coordinator is to train, mentor and support the incoming Junior Subcommittee Coordinator. 
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