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NORTHVALE SOFTBALL CLUB

EQUIPMENT MANAGER
PURPOSE
The primary role of the Equipment Manager is to maintain safe operation and longevity of club equipment.  
ROLE RESPONSIBILITIES 
KNOWLEDGE/SKILLS
· Equipment required for each kitbag 
· Number of teams and grades 
GOVERNANCE
Report to Treasurer
DUTIES, MEETINGS, COMMUNICATION & KEY RELATIONSHIPS
· Stocktake equipment at the beginning and end of seasons and tournaments 
· Liaise with Treasurer about the equipment that requires replacement and the cost 
· Ensure equipment is in good working order and restock before unusable 
· Ensure each team has a scorebook, line-up book and 2 new 12” leather softballs 
CODE OF CONDUCT

The Equipment Manager agrees to:  
· Act in the best interests of the Club 
· Exercise appropriate care and diligence 
END OF YEAR HANDOVER

UPDATING DOCUMENTS
At the end of each year the Equipment Manager will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated position description must be provided to the Secretary  for the Annual General Meeting each year.  
INDUCTION OF THE INCOMING DUTY DAY ROSTER COORDINATOR
An important responsibility of the outgoing Equipment Manager is to train, mentor and support the incoming Equipment Manager. 
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